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USER GUIDE FOR PEDAGOGICAL 

ENROLLMENT AND RE-ENROLLMENT 

IN DOCTORAL STUDIES 

Academic year 2023-2024 

ADUM PLATFORM 

 
 

Doctoral Schools in Lyon - Saint-Etienne area: 

ED EDISS 
Ecole Doctorale Interdisciplinaire Sciences - Santé 

ED SIS 
Sciences, Ingénierie, Santé 

ED BMIC 
Biologie Moléculaire Intégrative et Cellulaire 

ED INFOMATHS 
Informatique et Mathématiques de Lyon 

ED E2M2 
Evolution, Ecosystèmes, Microbiologie, Modélisation 

ED ScSo 
Sciences Sociales (Histoire, Géographie, 

Aménagement, Urbanisme, Archéologie, Sciences 
politiques, Sociologie, Anthropologie) 

ED NSCo 
Neurosciences et Cognition 

ED 3LA 
Lettres, Langues, Linguistiques, Arts 

EDML 
Matériaux de Lyon 

ED EPIC 
Education, Psychologie, Information et Communication 

ED PHAST 
Physique et Astrophysique 

ED SEG 
Sciences Economiques et de Gestion 

ED EEA 
Electronique, Electrotechnique, Automatique de Lyon 

ED PHILOSOPHIE 
Philosophie « Histoire, Représentation, Création » 

ED MEGA 
Mécanique, Energétique, Génie civil et Acoustique 

ED DROIT 

ED CHIMIE 
Chimie de Lyon 

 

 

Academic institutions, members and associates of ComUE Université de Lyon, 
entitled to issue a doctoral degree 

Université Claude Bernard Lyon 1 Ecole Nationale Supérieure d'Architecture de Lyon 

Université Lumière Lyon 2 ENTPE 

Université Jean Moulin Lyon 3 INSA de Lyon 

Université Jean Monnet Saint-Etienne Mines Saint-Etienne 

Ecole Centrale de Lyon Université Gustave Eiffel 

Ecole Normale Supérieure de Lyon VetAgro Sup 
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Introduction 
 

An enrollment or re-enrollment for all PhD candidates registered in a university or institution 

of Lyon Saint-Etienne area is done in two steps: 

1. A pedagogical enrollment in a doctoral school. From the academic year 2023 onwards, 

the tool SIGED is replaced by ADUM. All the candidates’ files for 2023/2024 must be 

registered on ADUM exclusively. SIGED will provide a read-only access. 

2. An administrative enrollment in your academic institution with the payment of the 

registration fees. 

Before starting your enrollment, please carefully read this user guide. It provides a step-by-

step help to create your ADUM account and to fill in your registration form. 

The ADUM platform can be used for the following: 

✓ To complete all the steps required for enrollment and re-enrollment for a doctoral 

degree; 

✓ To store all the information regarding the thesis; 

✓ To check and join the trainings, and to stay updated throughout your doctoral studies; 

✓ To enrich your trainings’ portfolio; 

✓ To stay informed about the news regarding the doctoral schools, job offerings, etc; 

✓ To join the PhD and PhD alumni networks. 

Please note that ADUM platform is available in both French and English. 

 

If you have any questions, please contact us at: 

sos.adum@universite-lyon.fr 

The doctoral studies service of Université de Lyon will be happy to assist you if you have 

any difficulties regarding the use of the platform. 

 

We will give you further information regarding the trainings you followed before the summer 

2023 and already stored on SIGED. 

  

mailto:sos.adum@universite-lyon.fr
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I) How to create an ADUM account 
 

First of all, you have to create an account on the following website: 

https://adum.fr/index.pl?site=UDL 

 

 

 

 

 

 

 

 

 

 

You have to click on “Create an account”. 

A new web page will open → please enter your e-mail address and choose a password. After 

that, click on “create my account”. 

You will receive a e-mail with a link that allows you to validate your e-mail address. The link 

will remain active for 24 hours, so please do it as soon as possible. 

When you click on the link, you will see the following web page: 

 

 

 

 

 

 

 

 

 

 

 

https://adum.fr/index.pl?site=UDL
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Please remember that: 

• The fields marked by * are mandatory; 

• → this symbol indicates that you can have more explanation concerning this field. 

You have to specify:  

o Your PhD year for 2023-2024: 1st, 2nd etc 

 
If these 2 following fields pop up, please do not take them into account! 
 

• I wish to defend my PhD defense on this date: [day/month/year] 

• I defended my PhD thesis on this date: [day/month/year] 
 

 

o Your academic institution (drop-down menu) 

o Your doctoral school (drop-down menu) 

o Your doctorate specialty (drop-down menu) 

o Your scientific field (this field can be filled in automatically by ADUM after the choice of the 

doctorate specialty, please check if the information is accurate) 

o Your CNU section (Conseil National des Universités). 

Then you have to click on “create my profile”. 

 

II) Enrollement, re-enrollement procedure 

Once you have completed the previous part, you can start the enrollment process. 

We kindly advise you to carefully fill in all the fields. 

Some fields are mandatory (with a *symbol) or optional. For some fields, you will see a drop-down 

menu. 

It is possible to complete your form at different stages. In this case, please save your data on each 

section after the process is completed. If not saved, your information will be lost when you leave your 

session. When you come back on your form, you will be able to pick up where you left off.  

Depending on your enrollment year, you will have several sections to fill in: 

o Civil status 
o Contact information 
o Schooling 
o Administrative attachment 
o Funding 
o Thesis progress 
o Foreign languages 
o Display management 
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o Competences and portfolio 
o Individual training agreement/contract (only for the PhD students enrolling in first year or in 

second year) 
o Thesis follow-up (from the second year and beyond) 
o Documents to be attached 
o I finalize the procedure 

 

The coloured buttons will inform you about the progress of the enrollment process. 

 

 

 

1. Civil status 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please remember that the INE number is “Identifiant National Etudiant unique”. It is a personal 

national student number. 

The field about the INE number can be mandatory or optional depending on your situation or on your 

registration year. 

This number is marked on your French “baccalaureate” diploma. It was given from 1995 onwards by 

the French schools and universities. This number can also be given by the first French academic 

institution where you started your studies or on your first doctoral year. 

This number contains 11 numbers/letters.  

This field is about your parents' 

occupation. If you do not want to 

answer, please select “no precision”. 

It is the same for the “family status” 

field. 
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2. Contact information 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This field is automatically filled in with 

your e-mail address used when you 

created your ADUM account. 

It is possible to have the same e-mail 

address for this field and for the next one 

“Professional / institutional address”. 

There are 3 sections for the address.  

The current address is mandatory and the 2 others 

are optional. 

If you have a foreign phone number, please 

remember that you have to add the country 

dialling code. 
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3. Schooling 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have a master degree from abroad or an 

international diploma, please choose “diplôme 

étranger”. 

Please fill in this field carefully   

Please indicate your high 

school diploma (or 

baccalaureate).  

You can also add other 

degrees, clicking on “Add”. 

If you have a French 

baccalaureate, you will have 

to fill in “académie” and 

“département” fields. 
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4. Administrative attachment 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you are enrolled in an international dual degree PhD (co-

tutelle in French), please fill in this field. 

If you choose “yes ongoing” or “yes established”, a new section 

will pop-up regarding the international co-tutelle with 

mandatory fields to be filled in. Please read the screenshot 

below. 

If you have already obtained a degree from 

the same University, please specify the 

date you began your previous studies (ex: 

01/09/2017). 

If not, the 2 dates may be identical. 

You are often in “initial training” status 
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5. Funding 

 

If you need help to fill in the “funding section”, please check the last pages (annexe).  

 

6. Thesis progress 
 

 

 

 

 

 

 

 

 

 

For PhD candidates WITHOUT funding 

If you don’t have any funding, please choose “funding not dedicated to the 

preparation of the doctorate ”. A new field will open asking for information about 

your professional status. 

In the field “type of work contract” you have several choices, for example “non 

concerné(e) – autre statut – sans financement”. For the other fields, please 

choose/type “not relevant” or “sans financement”. 

If you have a funding, this field is mandatory 

It is very important to specify the dates for the 

beginning and the end of your funding. 

If relevant, you can add information about a 

second funding. 

Be careful: 

If your PhD thesis is confidential → the thesis 

title, the abstract and the keywords may be 

general (both the French and in English). This 

information may be posted on internet. 
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If you have one thesis director, 

please choose his/her name, and put 

100 in the field “percentage of time”. 

If the name isn’t available in the 

menu, then chose “AUTRE” (the last 

item of the drop-down menu) and fill 

in the necessary information. 

Sometimes, you can have the choice 

between “codirecteur” and “co-

supervisor”. 

If you are enrolled in co-tutelle 

program, please fill in your 

international thesis director in the 

field “codirecteur de cotutelle”. 

Field “industrial collaboration”: it is 

specific for the CIFRE funding and 

“contrats doctoraux de droit privé”. 

 If you choose “yes”, a new section 

“industrial collaboration” will be 

displayed. 
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7. Foreign languages 
 

 

 

 

 

 

 

 

 

 

 

 

 

8. Display management 
 

 

If you choose “yes”, a new section will be displayed.  

 

You must specify your English level 

Please specify your French level 

You can choose that the information regarding your PhD will 

be posted on internet. Please read carefully this section 

before choosing “yes” or “no”.  
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9. Competences and portfolio 

Please remember that this section could be updated on a regular basis during your doctoral studies. 

Your portfolio contains your publications, the trainings you followed and the skills you gained. 

It is possible to add this information in a second phase after your enrollment. 

In this field, you can highlight your studies and your skills/professional experiences. 
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10. Individual training contract (CIF) 

This section will appear only for the PhD candidates enrolled in the first year and, for some cases, 

for those enrolled in the second year. 

 

 

 

 

 

 

 

 

 

 

 

 

11. Thesis Follow-up Committee 

This section will appear only for PhD candidates enrolled in their second year (or more) of doctoral 

studies. 

You have to upload the signed document and 

then click on the “Enregistre Document PDF” 

button. 

 

It is important to upload the final and signed 

document. 

Some doctoral schools ask for additional 

documents about for the thesis follow-up 

committee. Please read the information 

displayed carefully. 
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12. Documents to be attached 

In this section, you will find several fields for uploading documents. 

Please follow the instructions for each field. These fields can vary from a doctoral school to another 

and from an academic institution to another. 

Important: for all the documents, except the photo, the only format accepted is PDF. 

You could see for example:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Some PhD candidates will have some extra fields to fill in. 

 

 

 

 

 

 

 

 



 

USER GUIDE FOR THE ADUM PLATFORM • ENROLLMENT AND RE-ENROLLEMENT                                  16  
 

Some guidelines: 

✓ Read carefully the information for each field; 

✓ You can upload only one PDF document in each field. We recommend using PDFsam if you 

need to merge documents; 

✓ If you need to modify a document, please go to “Parcourir” and then upload a new version; 

✓ The green status bar means that a document has been uploaded. 

 

13. I finalize the procedure 
 

 

When all the sections are green → your registration form is complete and you can submit it. 

 

Important: once you submit your form, you will not be able to modify it! 

 

If you fill in your ADUM form in different moments (but before submitting the form), you will have to 

log in. Then, please click on “I finalize my re-enrolment procedure in X° year of PhD thesis” to be able to 

carry on → please see below. 

 

 

 

In the section “Administrative documents” 

you will find documents/templates that can 

be downloaded (doctoral charter, forms etc). 

Once the assistant of your Doctoral School 

checked your registration form (step 1), you 

will be able to upload a sum-up document. 

 

https://pdfsam.org/fr/download-pdfsam-basic/
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14. Your photo 
 

You can upload your photo by clicking on the icon. 

Important: ADUM is a professional tool, please add an appropriate photo. 

 

 

 

 

 

 

 

 

 

 

 

 

 

III)  Validation steps of the enrolling process  
 

When you finish your registration process and send your form for final validation, the assistant of your 

Doctoral School will check the information on ADUM. If major modifications are required, the assistant 

will ask you to make the necessary adjustments (on the whole form or on some documents). In this 

case, please save the (new) information and /or the (new) documents when you finished. 

You will find below the validation steps of your form. The process is completely digitalised. 
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You fill in your ADUM form and submit it. 

The assistant of your doctoral school checks the form. You 
may be authorised to modify the whole document or only 
specific parts of it. 

Your thesis director gives his/her opinion on the ADUM 
platform.  

 
The head of the research unit you belong to gives his/her 
opinion on the ADUM platform. 

 
 
The head of your doctoral school gives his/her opinion. 

 

 

Your university / academic institution accepts or refuses 
your enrollment/ re-enrollment. 

In most cases, it is at this stage that you can begin the 
administrative enrollment. Your academic institution will 
give you all the necessary information regarding this part. 
This procedure will be often carried out outside ADUM. 

 
The steps 5 and 6 are done together and by the same 
contact person in some academic institutions or by 
different contacts in other institutions. 

If all the steps of your registration process have been 
correctly completed, then you will be notified that your 
final enrollment is confirmed. 

 

 

PhD candidate

1. Assistant of the 
doctoral school

2. Thesis director

3. Head of the 
research unit

4.Head of the doctoral 
school

5. Academic institution 
authorization

6. Admissions office

PhD candidate
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Attention: some academic institutions ask for additional documents after Step 4 or Step 5. 

In your private space, please click on “Deposit area for supporting documents after finalisation – PDF” 

and follow the instructions.   

 

 

 

 

 

 

 

 

 

 

 

 

IV)  Annexe – Funding 
 

In order to help you complete the “Funding” section, here are a few examples: 

The first three examples concern PhD candidates with a funding dedicated to the preparation of the 

thesis. 

• PhD candidate with a public law Doctoral Contract (contrat doctoral de droit public), offered 

by the university: 
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• PhD candidate with a private law Doctoral Contract (contrat doctoral de droit privé): 

 

 

 

 

 

 

 

• PhD candidate with a CIFRE funding: 

 

 

 

 

 

 

• Other situations: 

The following list is not exhaustive and may not consider your specificity. 

 

Funding dedicated / not 
dedicated to the preparation of 
the doctorate 

Type of Work 
Contract 

Employer Funding type Funding source 

 

 

Engineering 

Retired person 

Dentist

pro 

School teacher 

With a scholarship from the government of your country 
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Police chief 

Lawyer 

Without funding 


