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Introduction

An enrollment or re-enrollment for all PhD candidates registered in a university or institution
of Lyon Saint-Etienne area is done in two steps:

1.

A pedagogical enrollment in a doctoral school. From the academic year 2023 onwards,
the tool SIGED is replaced by ADUM. All the candidates’ files for 2023/2024 must be
registered on ADUM exclusively. SIGED will provide a read-only access.

An administrative enrollment in your academic institution with the payment of the
registration fees.

Before starting your enrollment, please carefully read this user guide. It provides a step-by-
step help to create your ADUM account and to fill in your registration form.

The ADUM platform can be used for the following:

v

AN NI NN

<

To complete all the steps required for enrollment and re-enrollment for a doctoral
degree;

To store all the information regarding the thesis;

To check and join the trainings, and to stay updated throughout your doctoral studies;
To enrich your trainings’ portfolio;

To stay informed about the news regarding the doctoral schools, job offerings, etc;

To join the PhD and PhD alumni networks.

Please note that ADUM platform is available in both French and English.

The doctoral studies service of Université de Lyon will be happy to assist you if you have

If you have any questions, please contact us at:

sos.adum@universite-lyon.fr

any difficulties regarding the use of the platform.

We will give you further information regarding the trainings you followed before the summer
2023 and already stored on SIGED.

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT 3


mailto:sos.adum@universite-lyon.fr

ClRy

UNIVERSITE
DE LYON

I) How to create an ADUM account

First of all, you have to create an account on the following website:

https://adum.fr/index.pl?site=UDL

2R

=— UNIVERSITE

w DE LYON

The ADUM personal space Is the unique space dedicated to all the procedures for requesting or validating registration, re-registration and

CONNEXION PERSONAL SPACE thesis defense.

it allows:
This website is optimized for Coogle Chrome, Mozilla Firefox and Safari. Please use one of these browsers. « 10 access the file which includes all the information relating to the doctorate
rectify your data
IDENTIFICATION « to file administrative documents necessary for the organisation of the doctorate
= 10 access the services of the ADUM network:
Your e-mail address. * Job offers

+ news about the doctorate
« enrich your skills profile
« register for training courses

Password « ensure the online distribution of theses on theses.fr

The ADUM is a management tool and a database shared between the actors of doctoral studies doctoral students, doctors, researchers,
thesis . laboratory , doctoral school and managers of doctoral
studies/schools, library manager, research management, Doctoral College.

The quality of the data in ADUM Is certified by the authorised personnel of the institutions using the tool. The data is managed exclusively
by the institution's staff dedicated to this mission

Please note- If you are  researcher, we invite you to consult the Frequently Asked Questions (FAQ) Cookies. By logging In you trans
We use these cookies only to facil
These cookies are not retained and are not

re cookies to your computer (or other device).
gation.
and are only used to manage sessions, they are destroyed when the browser s restarted.

> | CREER UN COMPTE
In case of technical problems, you can contact us at the following address: webmaster@adum fr
CREATE AN ACCOUNT _
> You can also consult the FAQ concerning the doctoral students' personal space FAQ.

Intranet »

You have to click on “Create an account”.

A new web page will open = please enter your e-mail address and choose a password. After
that, click on “create my account”.

You will receive a e-mail with a link that allows you to validate your e-mail address. The link
will remain active for 24 hours, so please do it as soon as possible.

When you click on the link, you will see the following web page:

What do you want to do?

@1 wish to enroll for | v © year of PhD studies

If you cannot find your doctaral schoal in the drop-dewn menu, please contact them dicectly.

university administrative area
B

University you register at
*

Doctoral Shool
#

Doctorate speciality

% | CREATE v PROFLE
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Please remember that:

e The fields marked by * are mandatory;
o U5 this symbol indicates that you can have more explanation concerning this field.

You have to specify:

o Your PhD year for 2023-2024: 1st, 2™ etc

If these 2 following fields pop up, please do not take them into account!

e | wish to defend my PhD defense on this date: [day/month/year]
e | defended my PhD thesis on this date: [day/month/year]

Your academic institution (drop-down menu)

Your doctoral school (drop-down menu)

Your doctorate specialty (drop-down menu)

Your scientific field (this field can be filled in automatically by ADUM after the choice of the
doctorate specialty, please check if the information is accurate)

o Your CNU section (Conseil National des Universités).

O O O O

Then you have to click on “create my profile”.

Il) Enrollement, re-enrollement procedure

Once you have completed the previous part, you can start the enrollment process.
We kindly advise you to carefully fill in all the fields.

Some fields are mandatory (with a *symbol) or optional. For some fields, you will see a drop-down
menu.

It is possible to complete your form at different stages. In this case, please save your data on each
section after the process is completed. If not saved, your information will be lost when you leave your
session. When you come back on your form, you will be able to pick up where you left off.

Depending on your enrollment year, you will have several sections to fill in:

Civil status

Contact information
Schooling

Administrative attachment
Funding

Thesis progress

Foreign languages

Display management

O O O O O O O O
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o Competences and portfolio
o Individual training agreement/contract (only for the PhD students enrolling in first year or in

second year)

o Thesis follow-up (from the second year and beyond)
Documents to be attached

O

o Ifinalize the procedure

The coloured buttons will inform you about the progress of the enrollment process.

1. Civil status

@ validzed Ongoing ({J) To be done

Civil status

Contact information

Schoaling

Administrative attachment

Fundng

Thesis progress

Foreign languages

Display management

Competendes and portfolio

Individual training contract

Thesis follow-up membars

Documents to be attached

L T T T T O I )

\ 0 validated Ongoing o To be done
—

Civil status

Last name 0O - m
* \

First name Middle nam

* [

Additional first name(s) Usual first name
Dat: f birth

*

Country of birth

*

City of birth

*

Naticnality Second nationality
N =

05; profess tegory of parent 1

nal Identiying Student Number (INE)

© student Card Number
\

This field is about your parents'
occupation. If you do not want to
answer, please select “no precision”.

It is the same for the “family status”
field.

Please remember that the INE number is “Identifiant National Etudiant unique”. It is a personal
national student number.

The field about the INE number can be mandatory or optional depending on your situation or on your

registration year.

This number is marked on your French “baccalaureate” diploma. It was given from 1995 onwards by
the French schools and universities. This number can also be given by the first French academic

institution where you started your studies or on your first doctoral year.

This number contains 11 numbers/letters.
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2. Contact information

Q Validated Ongoing 0 To be dane
O ovistatus
. Cell phone
Contact information

@ schooling
@ Administrative attachment

Personal website
@O Funding

ORCID identifier ()
@  Thesis progress
@ Foreign languages LinkedIn sccount
o Display management Twitter account
o Competendes and portfolio

1

Current add

o Msin e-mail sddress (ADUM login 1D} *[|

Professionzl [ institutional addrass [

Contact information

1

[

HAL identifier (IdHAL) o [ ]

Ressarchgate sccount o [ ]

This field is automatically filled in with
your e-mail address used when you
created your ADUM account.

It is possible to have the same e-mail
address for this field and for the next one
“Professional / institutional address”.

Country

Postcode

number, street ...

Home phone

Pr

There are 3 sections for the address.

The current address is mandatory and the 2 others
are optional.

If you have a foreign phone number, please
remember that you have to add the country

[

Home phone

Country [ -
dialling code.
cw ———
number, strest ...
)
~ Permanent family add
Country [ v
Postesds )
o —
number, strast ...
)

> | save
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3. Schooling

Q validated Ongaing o To be done
O Ciistns Diploma allowing access to PhD studies
Country
@ contact information *[ v
City
Schooling ‘ tl
University
@ Administrative attachment d‘l
If you have a master degree from abroad or an
@ Funding Type of diploma / international diploma, please choose “diplome
#| (Pease sskect 2 valug) v étranger”.
0 Thesis progress Name, Title
"
o Foreign languages Speciality
"
0 Display management Parcours
o Competendes and portfolio Obtained in v v
Mark or grade of the Master thesis | Mention
@ Individual training contract
Rank » L

History of schooling

Do you hold the Agregation degree? O yes @ no

Are you engineer? O yes @ no

Year of your first enroliment in = franch Higher Educstion insttution © v _ Please fill in this field carefully

Indicate all your diplomas, from the baccalauréat until the last diploms before the diploma allowing access to PhD studies.
To delete s diploma entered by mistake : empty the Titk of the diploma™ field.

“Q Baccalauréat ou équivalence Add

Please indicate your high n°1

. Title of the diplema
school diploma (or
baccalaureate).

*(Bacealaurat ou Squivalence
Category

*ﬁ

You can also add other

degrees, clicking on “Add”. Country
s[ S
If you have a French City
baccalaureate, you will have |
to fill in “académie” and School 0

“département” fields. \

Obtained in: month | v yesr #| v

Mark or Grade ‘

Rank or Grade ~ on >
Mention v

> | save
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4. Administrative attachment

Validated

Civil status

Contact information

———————————————————— Cotutelle Dactoral Program:

Schooling

Administrative attachment

Ongaing ({J) T be done

Administrative attachment

For the academic year 2023-2024 this & your [2__] ¢ registration for PhD Thesis

on O yes planned O yes ongoing O yes established

Date of your 1st registration for PhD thesis: *

4 P

Date of entry at the University:

If you are enrolled in an international dual degree PhD (co-
tutelle in French), please fill in this field.

If you choose “yes ongoing” or “yes established”, a new section
will pop-up regarding the international co-tutelle with
mandatory fields to be filled in. Please read the screenshot
below.

& it ) s o=t

If you have already obtained a degree from
the same University, please specify the
date you began your previous studies (ex:

@ Funding

Professional situation in the mement of your ist registration for PhD\{hesis
@ Thess progress

University administrative area of Lyon
@) Foreign languages

University you registar at
© Oisploy menagement [ 1ines Seint-Etenne v

Doctoral Shool

S 01/09/2017).
@ competendes and portfolio [ 515 - Sciences Ingérieri santé

speciality

5 g
@ Indwidual training contract [ scences deta Terre 2

Work site [ Management centre
@  Thesis follow-up members e

[ (Plesse select a value) v

@) Documents to be attached Scientific area

[ Département Sciances de Iz terre ot d [univers, sspace v

o CNU Section | (Please select a value) ~

itial Training * O VAE - Validation of Acquired Experience *O ongoing/throughaut life Training

Registration E)

You are often in “initial training” status

» [ save

Cotutelle Doctoral Program [Durrently being considered]

Perlad of vatdity of the Catutele Dactorsl Pragram: wart sste: - ent ante

cowmey ([«

Cotuteiie artner instrumian:

(e ||| | S
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HZad of the partner mEHiTUIoN: {IRE + MIrST Name + Jast name)

Address of the partner instiution

#
e[

tne cotutens (description, scheduie of stave)

Institution of the PHD thesks defense * -
meractin ropery ana comiaz ey

> RATRIE a0 #2010 3 moraciof 1P protaczan O pes @ no
v anfisenmaiy Sed s e caebly ssoes O pas @n

Sérvic in chrge of the establishment and the follow-up of he Cotstelle Contractin B pa

ormice name |

Name of the peron resnonsibis far The CoTUtelle 43CTOTMI BrOgrAIm

Fostal adiess

Emen [

Doctaral schadl or doctoral program In the partner inctitution:

Diractor of te Ecole Dortarais or DIFECtor of the JAINE PN QrOGamm: Thie + (1S Name + 13T name

Speclaiity of the doctarate abroad

Research unit abroad

Agresment of cututelle

Date of e 2greement sigmatre

Erc cem ofthe It ociSonal agresment
Zes cam ofthe Ins mmssonsl agesmant
Enc 2= of the 3nd saamcas aorecmam

3|z




UNIVERSITE
UJJ) DE LYON

ClRy

5. Funding

(@ Vaitat=l ) Ongang () Ta b= doe

QO Cvilstatus Funding

Conditions financiéres

Contact information -
® Funding dedicated to the preparation of the doctorate
* 0 Funding not dedicated to the preparation of the doctorate

Detailed financial situation

(1}
0 schocling
@

Administrative sthachment Type of Werk Contract

For PhD candidates WITHOUT funding

If you don’t have any funding, please choose “funding not dedicated to the
preparation of the doctorate ”. A new field will open asking for information about
your professional status.

In the field “type of work contract” you have several choices, for example “non
concerné(e) — autre statut — sans financement”. For the other fields, please
choose/type “not relevant” or “sans financement”.

* Code SIRET
@) Thesis progress Eunding Type 1
L]
\ g %@
@ Cotutelle Doctoral Program Funding source 1
| < If you have a funding, this field is mandatory
@ Forsign lang
Funding Type 2
0  Diplzy manag [ - g%
Funding source 2
@ Competencies and portfclio [
O Thesis folloveup members Name of call for projects
| It is very important to specify the dates for the
Documents to be attsched . . .
e — Pesiod situation from * © " < beginning and the end of your funding.
0

| ade & new financial situation \

If relevant, you can add information about a
second funding. » | o

A If you need help to fill in the “funding section”, please check the last pages (annexe). A

6. Thesis progress

(@ Vaiot=d ) Oy () Ta e Goe

Thesis progress

@ civilststus
@  Contsct information Thesis title in French
0 schooing B #
Thesis title in English
@  administrative attachment
QO Funding * 4
4 Keywords in French
1- ¥ -
@ Cotutelle Doctoral Program 3. %] .
O Forsign lang 5o -
L1 ]
Keywords in English
0 nd portfolic i zz‘ 2. zz‘
@ Thesis follov-up members E 4]
@) Documents to be attached 5- | 6- \
L1 ]

Research Unit

Be careful:

If your PhD thesis is confidential > the thesis
title, the abstract and the keywords may be
general (both the French and in English). This
information may be posted on internet.

=

Secondary Research Unit: Name Type N°, url

Si vorre unité de recherche ne se trouve pas dans lz liste, vous devez contacter votre éwmle doctorale

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT
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THESIS SUPERVISION

@ 1nformation: From the 3rd typed lenmer a2 search i carried out on all the people listed in the base that can direct a thesis, Wait 2 few moments,

If the name of your supervisor has only 3 letters, add a space and then enter the first letter of the first name.

If you have one thesis director,
please choose his/her name, and put
100 in the field “percentage of time”.
If the name isn’t available in the

 Thesis Director ()
Choose 2 supervisor in the list below (HDR required)
.

Percentage of time v

menu, then chose “AUTRE” (the last

@ Codirecteur de cotutelle )
“
Percentage of time -

item of the drop-down menu) and fill
in the necessary information.

Sometimes, you can have the choice

“

between “codirecteur” and “co-

lorsque [z codirection est assurée par une personne du monde socic-économigue gui n'Eppartient pas su monds wniversitaie, le nombre de codirectewrs peut étre ports & deux.

— O Codirecteur O Co-supervisor (if one exists)
Percentage of time v

supervisor”.

If you are enrolled in co-tutelle

program, please fill in your

international thesis director in the

— Thesis pervisor (if one exists)

field “codirecteur de cotutelle”.

Percentage of time v

" -

Industrial Collaboration *@® no res established yes scheduled

Description of the thesis advancing

Updzte on the works done, work planning until the PhD defense: month, year scheduled for the defense, difficulties experienced, ...

Y
ESTIMATED SCHEDULE
Specify the estimated timelines of the doctorz| project main steps until the defense, the schedule s revisable every yaar,

Y
INTERNATIONAL OPENING
Specify the slements, sither skazdy done or plarned (sccording 1o the doctorzl project progress) that will conwibute to =n internztionzl opening,
internationzl mobility envisaged during the thesis, specifying the object
(study site shroad, experimentz| platform use, residence in 2 ressarch unit to acouire 2 spedific skill useful to the project),
conferences and internationzl congresses.)

y

Summary of the thesis project in French
The number of characters must be less than 4000 characters (including spaces, tabs and line breaks).

Y

Summary of the thesis project in English
The number of characters must be less than 4000 characters (including spaces, tabs and line breaks).

#

INDIVIDUAL TRAINING PLAN
Specify the collective training courses desired, in relation to the skils that need to be developed and to the professional project

P | savveaarDER

Field “industrial collaboration”: it is
specific for the CIFRE funding and
“contrats doctoraux de droit privé”.
If you choose “yes”, a new section
“industrial collaboration” will be
displayed.

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT 11
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7. Foreign languages

Vasdated 1 O Ta b g
[ el |

0 Cvisttus Foreign Languages

‘Obligatcirement Iz langue anglaise

Mother tongue : ¥ -

0  contact infarmation

0 schodling
Other
&  Administrative attachment
Language Level
QO Funding r = = You must specify your English level
@  Thesis progress x| v v
@ cCotutele Docloral Program e o | N
Foreion langusges < What & your knowledge level in French? 2
Viritten Expression Oral Expression

I? g v - -
Display management (Prmemz ssiect 2 vele) (Plmsm sminct 2 valm)

Competencies and portfolic | TOEIC obtained

yes @ no - Passé ke Date ak -
yes @ no - Passé ke Date nore : -

Documents to be attached Other test obtained O oui @ non

Please specify your French level

Thesis followi-up members TOEFL abtained ¢

> | save

el e|e | e |

8. Display management

You can choose that the information regarding your PhD will
be posted on internet. Please read carefully this section

@ vscatet ) Oropig () Tobm e

before choosing “yes” or “no”.

Information displayed on the internet

Cotutelle Doctoral Frogram

0 cuistatus
@ Contectinformation
f you wish to publish the information relating to your thesis under preparation on the internet, the bibliographic fation linked to your thesis will be displayed by default (ttle of the diploms, title, keywords, summaries)
@ Schosing The information will be displayed on your institution website, your doctoral school website 2nd on ADUM.
Reparting 2 thesis under preparation & part of the good practices siming w promote the visibiliy of Frenchl h Itis therefore advisable to authorize the publication of information relating to your thesis under preparation.
@  Administrative attachment
I wish to publish the information relating to my thesis on the internet *0 nc 0 yes
0O Funding The publicstion of the information relsting 1o = thesis defendad i an obligztion in sceardance with the amended decres of 25 May 2016 establishing the national framework for training and the procedures leading to the award of the national doctoral diploma
@ Thess progress > | smve
(L]
(1]

Forsign languages

If you choose “yes”, a new section will be displayed.

Setting up my profile on the internet

You can choose to display more information on your public ADUM profile by checking the comespending items in the section below,

Diploma for access o doctorste By default

Thesis information By default

Prefessions| address

Main e-mail address

Secondary smsil address

Personal website

Professions| situation

Publications

Competencies and portiolic

Photo

oojo|0|o(of(o|o|O0

cv

Vou can complete your profile with as much information s possible sbout your carser and skills
For privacy sues, your profike will not be visible from search engines (Google. Yahoo, etc.)

You can at any time decide not to appear on the imernet via this form.

> | sne
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9. Competences and portfolio

Please remember that this section could be updated on a regular basis during your doctoral studies.
Your portfolio contains your publications, the trainings you followed and the skills you gained.

It is possible to add this information in a second phase after your enroliment.

(@ Vsicated ) Onging () To be done

Civil status Competencies and portfolio

We invite you to keep this tab updated throughow your PRD. Your
It will be possible to enter these competences also after your (re)re

io includes your publications, training courses and the competences you will enter in this tab.

Contact infarmation

Did you teach? {university, number of hours)

Scheoling

Administrative attach ment ]

Are you losking for a job 7 O no O yes

&

Professional project
Thesis progress [ Tescherfresearcher, higher education teaching personnel
O Researcher within an academic field

D) Ressarcher within 3 company, R&D in the private sector

[l Steering research and innovation, managing innovative projecs, stesring innovative structures

O Work relating to research assistance and support, innovation and prometion, developing innovative Spin-Offs and Start-Ups

O Expertise, stwdies and counselling within organisations, cabinets or companies providing intellectuzl services, scientific, prospective or strategic expertise

Cotutelle Doctaral Program

Foreign languages
0 Entrepreneur within innovative fiekds

[ Scientific mediation, scientific communication and journslism, scdemific edition, internationzl relations
Display management O Other

0
0
L]
]
0 Funding
1]
0
0
0

Competencies and portloli:!‘ Technical skills

Thesis follow-up members

Documents to be attached - .
ransverse skills

Missions of scientific culture
Indicate the the number of hours, the rarger audience and the in.

Funit which organizes each mission

A

In this field, you can highlight your studies and your skills/professional experiences.

Extrz-professions| ineres: arez

&

PROFESSIONAL EXPERIENCES OR INTERNSHIPS

Object of the work experience or internship

1
Function & mission, status or contract:

Company or establishment: |
City, Country

Duration (in weeks): Vi
Year: v

-
Function & mission, status or contract:

[
Company or establishment: |
city, Cownerys [
Duration (in weeks): [ Y
vear: %)

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT 13



U

ClRy

NIVERSITE
N

U
DE LYO

A

Function & mission, status or contract:

Company or establishment: |
Gty Gowntry [
Duration (in weeks) [

4
Function & mission, status or contract:

Company or establishment: [

Gity, Counery: [
Duration (in weeks): [

vear: [ ¥

10.

Function & mission, status or contract:

[
Company or establishment; [

Gity, Cownery: [
Duration (in weeks): [

vear: [V

Individual training contract (CIF)

> sue

This section will appear only for the PhD candidates enrolled in the first year and, for some cases,
for those enrolled in the second year.

0 Vaiiimted

Ongaing nTaxdcne

Contact informa

tion

Schocling

Funding

Thesis progress

Cotutelle Doctoral Program

) ENREGISTRE DOCUMENT PDF

T T — O < T I — T

Foreign langu

=]
W
=]
m
n

> | HEXT PAGE

11. Thesis Follow-up Committee

Individual training contract (CIF)

Déposer votre Convention Individuelle de Formation en PDF

Déposer votre Convention Individuelle de Formation au format PDF =
(Glisser un document sur cette zone, ou cliguer le bouwton en bas 3 droite)

[l gagit de lz version Cé:'f'-'E. Wous ne powrrez plus mod :E' & Jdodument une "DS celi-c
Administrative attachment enregistre

| Parconie. |

You have to upload the signed document and
then click on the “Enregistre Document PDF”
button.

This section will appear only for PhD candidates enrolled in their second year (or more) of doctoral

studies.
& Vaiat=a Grgang () To e cone
0 cistetus Thesis follow-up committee members o . .
st It is important to upload the final and signed
document.
@  contact information -
® Report of the Thesis follow-up committee Some doctoral schools ask for additional
Schaling )
documents about for the thesis follow-up
®  Administrative sttachmant Required committee. Please read the information
Uplasd the lsst report of your Thesis Follow-up committes in PDF formst here displayed carefully.
0 Funding
(Parcourie_ |
@ Thess progress
SAVE
@) Cotutelle Doctoral Program >

[ | ="

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT 14
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12. Documents to be attached

In this section, you will find several fields for uploading documents.

Please follow the instructions for each field. These fields can vary from a doctoral school to another
and from an academic institution to another.

Important: for all the documents, except the photo, the only format accepted is PDF.

You could see for example:

Y

Uploading files Area

My €V

u(Orag a doar

Institution - Written proofs necessary te your registration
application
Merc ot ciscser Iz mouvelle charte du doctorat shands.

Pour les doctorants en cotutells, merd
mmisrafméd 2 oremz, mu o

= sgnds caes

You need 5 merge ail the required socuments in 3 slogls BOE Ak

Institution - Written proofs necessary to your registration
application

Piaazs upicas er 0w D CaNd o7 Y BAEEDATE.

You need to merge ail the required documents in 2 slogis BOE (i

Institution - Written proofs necessary te your registration
application

Piaazs Wieac hTe yDUr GIBIGMA MGWING ICCECT 10 the dECOTatE (TRger Gf svnD
2nd your 1ipt of records of your master (o aculvalend, in 2 siagie FOF Te.

You need to merge ail the required documents in 2 slogls BOE (i

==

Institution - Written proofs necessary to your registration
application

Pieaie Upices PEFE 2 BIOGT OF FUNING (NTICL GrENE 2.

2 you da not fave Amding, piesce upioad 8 FOF mns financement,” wihaut funding’

You nesd to marge 31 the requIred Gocuments in 3 SIngls POE M

Some PhD candidates will have some extra fields to fill in.

Doctoral School - Supporting documents necessary to your
re-enralment application

You need to merge all the required docume; In asingkc FOF Mk

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT 15



UNIVERSITE
UJJ) DE LYON

ClRy

Some guidelines:

v" Read carefully the information for each field;
v" You can upload only one PDF document in each field. We recommend using PDFsam if you
need to merge documents;

v" If you need to modify a document, please go to “Parcourir” and then upload a new version;
v" The green status bar means that a document has been uploaded.

13. | finalize the procedure

o Validated Ongoing 0 To be done

& cuilstus I have completed the process

@&  Contact information *0 I do certfy that all the information contained in my ADUM accourt & true.

0 Schooling @ATA FOR ASSESSMENT D@
&  Administrative attachment

& Funding

When all the sections are green = your registration form is complete and you can submit it.

Important: once you submit your form, you will not be able to modify it!

If you fill in your ADUM form in different moments (but before submitting the form), you will have to
log in. Then, please click on “I finalize my re-enrolment procedure in X° year of PhD thesis” to be able to
carry on =2 please see below.

‘ P iy profile Job offers Useful sheets Questions

n/‘ My profile .) Trainings
—_

» Training modules Catalogus in consu tation

. ord
' y OV date _ — N
] Administrative documents
s t—
¥ My photo - Upload my photo

» RGPD - Date Portabiity (1) (2] The documents in gray will be avaiable only after al the forms are

saved (icon @) and the procedure is finalized.
.a Procedures

Drotedwres
41 fnsize my re-enrolment procedure n 3° year of Ph thesis _

In the section “Administrative documents”

Career space

you will find documents/templates that can

» Consult the Job offers

be downloaded (doctoral charter, forms etc).

Once the assistant of your Doctoral School
checked your registration form (step 1), you
will be able to upload a sum-up document.

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT 16
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14. Your photo

You can upload your photo by clicking on the icon.

Important: ADUM is a professional tool, please add an appropriate photo.

B |

My photo

(Drag = fiie onto this zone, or click on the bution at the botiom right)

The pheto you submit vill be displayed on thy

ternet on your doctoral schodls or institution's website f you have
chesen to display # It may also appear on administrative documents or be used for your student card, Recruiters also
come looking for profiles for their future employses.

Your photo must be in JPG or PNG format and be at least 200px high and wide,

> | save

Ill) Validation steps of the enrolling process

When you finish your registration process and send your form for final validation, the assistant of your
Doctoral School will check the information on ADUM. If major modifications are required, the assistant
will ask you to make the necessary adjustments (on the whole form or on some documents). In this
case, please save the (new) information and /or the (new) documents when you finished.

You will find below the validation steps of your form. The process is completely digitalised.

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT 17
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PhD candidate

1. Assistant of the
doctoral school

2. Thesis director

3. Head of the
research unit

4.Head of the doctoral
school

5. Academic institution
authorization

PhD candidate

USER GUIDE FOR THE ADUM PLATFORM ¢ ENROLLMENT AND RE-ENROLLEMENT

You fill in your ADUM form and submit it.

The assistant of your doctoral school checks the form. You
may be authorised to modify the whole document or only
specific parts of it.

Your thesis director gives his/her opinion on the ADUM
platform.

The head of the research unit you belong to gives his/her
opinion on the ADUM platform.

The head of your doctoral school gives his/her opinion.

Your university / academic institution accepts or refuses
your enrollment/ re-enrollment.

In most cases, it is at this stage that you can begin the
administrative enrollment. Your academic institution will
give you all the necessary information regarding this part.
This procedure will be often carried out outside ADUM.

The steps 5 and 6 are done together and by the same
contact person in some academic institutions or by
different contacts in other institutions.

If all the steps of your registration process have been
correctly completed, then you will be notified that your
final enrollment is confirmed.
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Attention: some academic institutions ask for additional documents after Step 4 or Step 5.

In your private space, please click on “Deposit area for supporting documents after finalisation — PDF”
and follow the instructions.

Wyprofle  Joboflrs  Usulshests  questions

’) Trainings

n‘ My profile

» online Display

» Training modules Catalogue in consultation
» Twant to change my password
» Q My cvt‘/u,:date my v

» My phota - Upload my photo

i Administrative documents @
[r Deposit area for supporting documents after finalisation - PDF ] _ -
» Individual training contract 2023

All documents and infomation required to follow the educational and
. administrative procedures for enrollment/re-enrallment must be
+ RGPD - Data portabitty : [ [5]
ﬁ Procedures

downloaded below.
REGISTRATION - Your dossier is being checked by the Doctoral School since June 9t, 2023

Career space

¥ Consult the Job offers
» My portfolio

» My competencies

IV) Annexe — Funding

In order to help you complete the “Funding” section, here are a few examples:

The first three examples concern PhD candidates with a funding dedicated to the preparation of the
thesis.

e PhD candidate with a public law Doctoral Contract (contrat doctoral de droit public), offered

by the university:

Type of Work Contract

* | Contrat doctoral de droit public

L
Employer
*|Uni'.lersi‘h,r-5‘tc Code SIRET |
Funding Type 1
*l Financament d'un établissement public Frangais w~ |

“ 0

Funding source 1

*l University Etd
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PhD candidate with a private law Doctoral Contract (contrat doctoral de droit privé):

Type of Work Contract

*| Contrat doctoral de droit prive

Employer

a'r=| EXAMPLE : Commissarizt 2 [nergie atomigue et awx energies alternatives [CEA)

Funding Type 1

Code SIRET |

iGl Financement d'un établissement public Francais

Funding source 1

- |

*l EXAMPLE : Commissariat 2 [énergie stomigue =t ausx énergies alternatives [CEA)

PhD candidate with a CIFRE funding:

“ @

Type of Werk Contract

Employer

*l ‘Contrat de travail 2 Durée Déterminée CDD de droit privé ~

*l EXAMPLE : TOTAL

Funding Type 1

Code SIRET |

¥ | CIFRE ANRT

Funding source 1

e

-*r=| EXAMPLE : TOTAL

Other situations:

The following list is not exhaustive and may not consider your specificity.

Exemple

Exemple

Exemple

Exemple

Exemple

o

Funding dedicated / not
. . Type of Work . .
dedicated to the preparation of Employer Funding type Funding source
Contract
the doctorate
Doctorant Ingénieur chez Arcelor Engineering

2. Financement
spécifique du doctorat

3. Contrat doctoral de
droit privé

4. Arcelor

Doctorant boursier malien

With a scholarship from the government of your country

2. Financement
spécifique du doctorat

3. Autres boursiers

Doctorant retraité

Retired person

2. Financement non
spécifique du doctorat

Doctorant dentiste (profession libérale)

2. Financement non
spécifique du doctorat

3. Non concerné

Dentist

3. Activité libérale

. Doctorant professeur de collége

School teacher

2. Financement non
spécifique du doctorat

3. Fonctionnaire

4. gouvernement malien

4. retraité

cabinet dentaire X

college X

5. Partenariat
d'entreprises ou
d'associations

5. Programmes
gouvernementaux hors
France et Union
Européenne

5. retraité

5. En emploi a titre
principal

5. En emploi a titre
principal

USER GUIDE FOR THE ADUM PLATFORM ¢« ENROLLMENT AND RE-ENROLLEMENT

6. Arcelor

6 gouvernement |

6. retraité

6. Cabinet dentai

6. college X
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Exemple Doctorant commissaire de police Police chief

2. Financement non . .
L 3. Fonctionnaire
spécifique du doctorat

TP 5. Fonctionnaire, hors
Ministere intérieur

. 6. Commissaire de police
enseignement
Exemple . Doctorant sans financement, sortant d'un master Without funding
2. Financement non 3.Non concerné -Autres non concemé 5. Sans financement
spécifique du doctorat statuts .

Exemple : Doctorant avocat

2. Financement non

spécifique du doctorat 3. Activité libérale nom cabinet d'avocat

En emploi a titre principal 6. cabinet avocat X
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